DEPARTMENT OF THE NAVY
OFFIGE OF THE SECRETARY
wAEHsMGTGN.uc.zoasoquou

MAY 0 6 2004

From: Secrebarl of the Navy
To: President, FY-05 Active Duty Navy Lieutenant Commander
Civil Engineer Corps PromoCion gelection Board

Subl: PRECEFPT CONVENING FY-05 PROMOTION SELECTION BOARD TO
CONSIDER OFFICERS IN THE CIVIL ENGINEER CORPS ON THE
ACTIVE-DUTY L, IST OF THE NLVY FOR PROMOTION TO THE

PERMANENT GRADE OF LIEUTENANT COMMANDER

Encl: (1) Board's Membership
(2} Fy-05 active Duty cfficer promotion gelection Board
Guidance

15 Membership, Date., lLocation, and Function

4. The promotion selaction board, consisting of you as
president and the offigers 1isted in enclosure o Ly ordered
to convene at the MNavy personnel Command, Millington, T, &t
naan, 10 May 2004 or as soon as practicahle thereafter.

. The gunction of the promotion selection hoard is Lo
consider Active-Duty 1ist officers in the Civil Englneer Corps
for promotion to the permanent grade of 1ieutenant commander .
The records and names of a1l eligible pEficers, determined 25 of
the date the board CONvVenes; will be furnished to the hoard.

The names of those aificers wno are above, in. and below the
promotion zone will be indicated, as appropriate.

c. The poard shall proceed in accordance with the ryY-05
active Duty Officer promeCion gelection Doard Guidance,
enclosure (2}, and any other guidance contained in rhis letter.

5. Promotion Board puthorized gelections. The total number of
officers who may be recommended shall be the number that most
closely approximates the percentage set forth below of in-zone
eligible nftficers determined as of the date the board convenas.
The Chief of Naval personnel chall determine the number of in-
zone eligible gfficers on the convening date, calculate the
number that may be recommended fnr promotion under the
percentages set forth in the ry-05 Active puty Officer Grade
promotion plan, and farnish the number to the board. The board
may recommend up to the number provided by the chief of Naval

personnel.



Subj: PRECEPT CONVENING FY-05 PROMOTION SELECTION BOARD TO
CONSIDER OFFICERS IN THE CIVIL ENGINEER CORPS ON THE
ACTIVE-DUTY LIST OF THE NAVY FOR PROMOTION TO THE
DPERMANENT GRADE OF LIEUTENANT COMMANDER

COMPETITIVE PRERCENT
CATEGORY TO SELECT
Civil Engineer CoIps ap%

3. Unless expressly authorized or required by the President,
Secretary of Defense, OL myself, neither you nor any member of
the beoard or sdministrative staff may disclose the preceedings,
deliberations, oL recommendations of the promotion selection @r
continuation selection boards. All board members and
sdministrative staff must comply fully with these regulrements,
and I expect you Lo emphasize the nesd for strict
confidentiality.






